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Outstation Journey Performa  
 
 

 

Name of Employee  : _____________________________________________ 

Designation   : _____________________________________________ 

Place to be visited  : _____________________________________________ 

Date of Departure  : _____________________________________________ 

Period of Stay  : _____________________________________________ 

Date of Return  : _____________________________________________  

Mode of Conveyance : _____________________________________________ 

Purpose of Journey  : _____________________________________________ 

 

 

 

Signature of Applicant 
 

 
HoD/Branch Head/Registrar/HVC 
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